
A career pathway program to help you build skills  
to gain and keep a stable job with benefits 



Stepping Forward Works is a comprehensive career pathway 
program operated by United Way of Franklin County. Our 
approach incorporates job training, essential skills building, and 
assistance with job searching to  
help you gain and keep a  
good job. 

 

This is a 3 to 5 month program, 
beginning at orientation running 
up through the job search process. 

All of this is available to you for  
 

If you meet program qualifications and are accepted into the 
program, follow the student expectations and work hard in the 
training courses, and you’re on your way to new opportunities! 



 Must have a high school diploma or GED. 

 Must pass a drug test. 

 Must be at least 18 years of age or older. 

 Must be a current resident of Franklin County, PA. 

 Must demonstrate qualities needed to remain employed, 
including good attendance, problem-solving skills, 
communications skills, ownership of behavior and perseverance. 

 Must demonstrate financial need for training scholarship. 
 

 This program will follow the 3 Strike Rule; an individual that 

receives three strikes forfeits their seat in the current class. 

 Ways to earn strikes are mentioned below. 
 

 Attendance to all classes, including sessions at CareerTech and 
United Way, are mandatory. Tardiness or missing a class counts 
as a strike. 

 

 Follow the housekeeping guidelines set by the instructor. 

 Show daily respect of property and environment. 

 Use appropriate language. 

 Communicate with purpose and respect. 

 Use appropriate body language. 

 Dress in appropriate clothing, as identified by your instructor. 
 Failure to comply with behavior rules will result in a strike and 

being sent home. 
 

(continued on back) 



 Any evidence of drug or alcohol use will result in immediate 
removal from the current training. 

 If the instructor requests an immediate drug test and the 
trainee refuses, it will result in immediate removal from the 
current training. 

 Any member removed from training due to drug or alcohol use 
will be referred to organizations with expertise in rehabilitation. 

 

 The goal of this program is to train and coach the individual to 
ready them for full-time employment for at least a year. 

 To qualify for job interviews, the individual will need to 
complete all job certifications and achieve all essential skills 
and employment readiness requirements of the program. 

 

 

If you are ready to start on a career path that will help support 
yourself and your family, Stepping Forward Works may be your 
first step. Contact United Way to find out about upcoming courses: 

Traci Spearly, Stepping Forward Works Coordinator 

717-262-0015 ext. 101 | tspearly@uwfcpa.org 

United Way of Franklin County 
182 S. Second St., Chambersburg, PA 17201  |  717-262-0015 

www.uwfcpa.org 

Special Thanks  

to our Program  


